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1.  OBIIMUE NOJOXEHMS

1.1. Tonoxenue o KopnoparusHom cexperape (nanee — [os1o:keHne) AKIIMOHEPHOTO 00IIECTBA
«MIBA» (manee — O0u1ecTBO) MOJATOTOBICHO B COOTBETCTBUHU C 3aKOHOIATEIBCTBOM Poccuiickoii
®denepanun, ycraom OO1iecTBa (nanee — YceraB), BHyTpeHHUMH JoKyMeHTamu OO0IIecTBa, a Takxke
¢ yueroMm nonoxkenuit Konexca koprnopaTuBHOTO ynpasieHus, 0100peHHOro COBETOM TUPEKTOPOB
banka Poccuu 21 mapra 2014 roaa, u IlpaBun nuctunra [TAO MockoBckas bupixka.

1.2. TlonoxeHue onpenesier:
1.2.1. TpeboBanus k kanaunarype KoprnopatusHoro cexperapst O0miecTBa;

1.2.2. mopspok HazHadueHuss KopmoparuHoro cekperapsi OOmiectBa M OCBOOOXKIEHHUS €r0 OT
3aHUMaeMOM TOJDKHOCTH,

1.2.3. noguunenHocTh KopnopaTuBHOro cekperapst U MOPSIOK €ro B3aUMOJICHCTBUSL C OpraHaMu
YIpaBJICHUS ¥ CTPYKTYPHBIMH 1o/ipa3aeneHusMu OO01ecTBa;

1.2.4. ¢dynkmuu KopnopatuBHOro cekperaps;

1.2.5. ycnoBus 1 MOPSAIOK BBIILIATH BO3HATpaXKIeHUsT KOpIiopaTHBHOMY CEKpeTapio;
1.2.6. orBercTBeHHOCTH KOpIiopaTHBHOTO CeKpeTaps;

1.2.7. npasa u o0s3anHOCTH KOpmopaTuBHOTO ceKkpeTapsi.

1.3.  KoprnopaTuBHBIi CEKpeTaph 00eCIIeunBaeT COOJIIOICHNE OpraHaMu yiipasieHus O01IecTsa u
JOJIKHOCTHBIMU IULaMU OOmiectBa  MpOIEAYypHBIX  TpeOOBaHHIA, YCTaHOBJIEHHBIX
3aKkoHO/aTenbCcTBOM Poccuiickoit ®Denepanuu (nanee — 3akoHoaareJbcTBO P®), YcraBom u
BHYTpeHHUMHU JokyMeHTamu OOmiecTBa, TrapaHTUPYIOLIUX pead3alHi0 MpaB U HUHTEPECOB
aknuoHepoB OOmiecTBa, coaelicTByeT opraHam OOmiecTBa, JOMKHOCTHBIM JHIIAM H PabOTHHKAM
OOmiecTBa B peaju3alMu yKa3aHHBIX MPOIEAYPHBIX TpeOOBaHUil, OpraHMU3yeT B3aUMOJICHCTBUE
Mex Iy aknroHepamu OOiecTBa (nanee — akuuonepsbl), CoBetoM aupextopoB OOiiecTBa (nanee —
CoBeT AUPEKTOPOB) U JAPYTUMHU 3aMHTEPECOBAHHBIMH YYACTHUKAMU KOPHIOPATHUBHBIX OTHOIICHUH,
BKJIOYAsl CJMHOJHMYHBIA HWCIONHUTENBHBIN opraH (I'eHepanpHOro mupekropa) OOmiecTsa,
pyKOBOJUTENEH CTPYKTYpHBIX mofpaszaeneHuii OOmecTBa M MOJKOHTPOIBHBIX  KOMIIaHHA.
KoprniopatuBHbIif cekperaph COJIEHCTBYET TMOBBIMICHUIO J0Bepusi K OOImEcTBy CO CTOPOHBI
aKIIMOHEPOB U MHBECTOPOB, JAEJIOBBIX MIAPTHEPOB U MHBIX 3aMHTEPECOBAHHBIX JIUII.

14. KoprnopaTuBHbI CEKpeTaph SIBISETCA JTOJKHOCTHBIM JUIIOM OOIecTBa, MOJAOTYETHBIM B
cBoeil aesTenbHOCTU COBETY JUPEKTOPOB.

15. KoprnopatuBHblii ceKpeTapb OCYIIECTBISIET CBOKO JICSITEIIBHOCTh B  KOHTakTe U
B3aMMOJICHICTBUH CO BCEMH CTPYKTYPHBIMHU NopazaeneHussMu OOmiecTBa.

2. TPEBOBAHUSI K KAHJMJIATYPE, MOPSIJIOK HABHAYEHUSI KOPIOPATUBHOI'O
CEKPETAPSI 1 OCBOBOKJIEHUSI ETO OT 3AHUMAEMOI JOJKHOCTHU

2.1.  KopnopaTuBHBIH ceKpeTapb Ha3HayaeTCs Ha JIOJKHOCTh U OCBOOOXKIAeTCs OT 3aHUMAaeMOil
JOJKHOCTH €MHOJIMYHBIM HCIIOTHUTENbHBIM opraHoM (I'eHepanbHbiM nupekTopom) OOmiecTBa ¢
cornacus CoBera IUPEKTOPOB WIH IO COTTIACOBAHMIO C HUM.

2.2.  CmmmoM, Ha3HAYE€HHBIM Ha JJOJDKHOCTH KOpImopaTHBHOTO cekpeTapsi, 3aKIF0UaeTcs TPYI10BOIH
JIOTOBOp, KOTOpBIH OT MMeHH OOIiecTBa MOAMUCHIBACT €AMHOJWYHBIN HCIOIHUTENbHBIH OpraH
(I'enepanbhbiii qupektop) Ob1IecTBA WM YIOTHOMOYEHHOE UM JIHIIO.

2.3. Ha pomxnocts KopnopatuBHOro cekperapsi Ha3HayaeTcs JHMIO0, OTBEYAIOLIEe CIETYIOIUM
TpeOOBaHUSAM:

2.3.1. Hanmuywe BBICIIETO 00pazoBaHUs (FOPUIMUECKOTO I SKOHOMHYECKOTO) W/WIHM BBICIIETO
Ou3Hec-00pa3oBaHU;



2.3.2. crax paboTel B 00JAaCTH KOPHOPATUBHOTO YMPABICHHUS W/WIA PYKOBOIAMIEH pPaOOTHI
HE MEHee 3 JIeT;

2.3.3. 3HaHHMEe HOPM KOPIIOPATMBHOIO 3aKOHOJAATEJIbCTBA, 3aKOHOJATENBCTBA O PHIHKE LIEHHBIX
Oymar, B TOM 4YHCJ€ MpPaBWJI PACKPHITHS HH(POPMAIMM ASMHUTEHTAMU LIEHHBIX OyMmar W Imopsaka
JESTeIbHOCTH HPOPECCHOHATIBHBIX YYaCTHUKOB PBIHKA IIEHHBIX OyMmar (CHenuaaIu3upOBaHHBIX
perucTpaTopoB, OUpPK, IEMO3UTAPUEB U JIP.);

2.3.4. ymMmeHnue obecrieyuBaTh B3aUMOJICHCTBUE JIUI, BOBJICUEHHBIX B KOPIOPATUBHbIC OTHOILLICHUS,
BKJIIOYasl aKLIMOHEPOB, COBET JUPEKTOPOB, EAMHOIMYHBIA HCIIOJHUTENIBHBIN OpraH, pyKoBOJUTENIEH
CTPYKTYPHBIX NoJipa3aenieHuil u paboTHUKOB OOIIeCTBa U WHBIX JIHII;

2.3.5. cnocoOHOCTh MPUMEHSTH JIYYIIHE OTEUECTBEHHBIE U MHUPOBBIE MPAKTUKU KOPIIOPATHBHOTO
yIIpaBJICHUS;

2.3.6. OTCyTCTBHE CyIMMOCTH M JUCKBaIM(HUKanmuu B cooTBeTcTBUU ¢ Komekcom Poccuiickoii
denepanun 00 aTIMHUHUCTPATUBHBIX IPAaBOHAPYIICHUSIX;

2.3.7. orcyrctBue addumupoBanHoctn ¢ OOmecTBoM, KOHTpoiupyromuM OOIIecTBO JHUIOM,
yieHaMu CoBeTa AUPEKTOPOB, I eHepaIbHbIM AUPEKTOPOM.

3. ®YHKIUU KOPIIOPATUBHOT'O CEKPETAPSI

3.1. B memsix wucnoiHeHUs 3amay, ompeneneHHbIX MmyHKToM 1.3 pasmema 1 Tlomoxkenwus,
KopriopaTuBHbIil cekpeTapb OCyIIECTBISET CleaAyonre GyHKINNU:

3.1.1. Yuacmue 6 opzanusayuu n0020moGKu U NPOBEOCHUA 0OUUX COOPAHUTL AKUUOHEPOB (Oa1ee
— Obuee coopanue) 6 coomeemcmeuu c mpeodoganuamu 3akonooamenscmea P@®, Ycmasa, ¢ mom
yucne:

3.1.1.1 yyer nocrynaromux B OOILIECTBO MPEIOKEHUI aKIIMOHEPOB MO BOMPOCAM MOBECTKH IHS
OOmero coOpaHusi W IO BBIIBIKEHUIO KaHauaatyp B COBET TUPEKTOPOB M Ha JOHKHOCTH
€AMHOJIMYHOTO UCIIOJIHUTEILHOTO opraHa O01iecTBa;

3.1.1.2 unpopmuposanue Ilpencenarenss CoBera ITUPEKTOPOB, €AMHOIUYHOTO HCIOJIHHUTEIHHOTO
OpraHa, COBeTHHKa ['€HepaJbHOrO AMPEKTOpa IO KOPIOPAaTHBHBIM BONPOCAM O IMPEAJIOKEHUIX
aKLMOHEPOB HE TMO3[HEee [HSA, CIEAYIOIIEro 3a JHeM mocTymieHuss B OOIecTBO yKa3aHHBIX
NPEIIOKEHUHN, C NPUIIOKEHUEM 3aKJIIOUEHUS O COOTBETCTBUM IOCTYNHUBUIMX IPENJIOKEHUN
TpeboBaHusIM 3aKoHOaTenbcTBa PD, YcraBa OO0mecTBa;

3.1.1.3 unpopmupoBaHue akIMOHepoB o pemeHusx CoBeTa JUPEKTOPOB, NPUHATBHIX IO
noctynuBUIMM B OOIIECTBO MPEIOKEHHUSIM aKI[MOHEPOB;

3.1.1.4 nonyyeHne OT JHIl, BBIIBUTA€MBIX Ha JOJDKHOCTH wieHOB (CoBeTa IHUPEKTOPOB U
€IMHOJIMYHOTO HCITOJIHUTEIFHOTO OpraHa, MUChMEHHBIX COTJIACHH Ha m30paHue (B ciydae, eciu
noBecTka AHs O011ero coopanus Coaep>KUT BONpoc 00 M30paHUK YKa3aHHBIX OPTaHOB yIpPaBICHUS
Ob6miecTBa);

3.1.1.5 ocymiecTBiieHe BCEX HEOOXOJUMBIX MEpPONPUATHH IO 3ampocy U MOJIYYEHHIO Yy
peructparopa OOmiecTBa CHUCKa JUIl, UMEIOIUX TpaBo Ha ydactue B OOmeM coOpanuu (HA
ocHoBaHuU perieHus: CoBera TMPEKTOPOB O MposeneHnH Oo1ero codpanus);

3.1.1.6 mpenocTaBiieHue I 03HAKOMIJICHHUSI aKI[MOHEPaM, B YCTAHOBICHHBIX 3aKOHOJATEIHCTBOM
P® cnydasix, criMcka JUil, MMEIOLUX MMPpaBo Ha ydacTue B OO1eM coOpaHuy, a TaKkKe BBIITHCOK M3
YKa3aHHOT'O CIHCKa;

3.1.1.7 noaroToBKa MpPOEKTOB YBEIOMJICHHS aKIMOHEPOB O mpoBeaeHun OOmiero coOpaHus,
OroJIeTeHe! /Uil roJI0COBaHUS, OpraHu3alus PacChblIKU He00X0IuMoi HHGOpMaIuu (IOKyMEHTOB);

3.1.1.8 koopaMHAaIMsI, OpraHM3alMsl M YydYacTHEe B MOJIrOTOBKE HH(pOpMAIMU (JIOKyMEHTOB),
MOJIeKAIIEH PEIOCTAaBIECHUIO aKITMOHEPAM MPHU MTOATOTOBKE K mpoBeaeHnto Oo1ero coopanus;



3.1.1.9 opranmzanus noctyna K uHbopMaruu (JOKyMEeHTaM), 00s3aTeIbHON I MPEIOCTaBICHUS
JIMIIaM, UMEIOIIUM TNpaBo Ha ydyactue B OOmeM coOpaHuu, a Takxke oOecrieyeHne Mpe1oCTaBICHUs
KON yKa3aHHBIX JOKYMEHTOB 110 COOTBETCTBYIOIIMM TPEOOBAHUSIM aKIIHOHEPOB;

3.1.1.10 yuer noctynuBmHMX B OOIIECTBO 3aM0JHEHHBIX OIOJIETEHEH JUIs TOJIOCOBAHMUS U ITepeaayda
UX CUCTHOW KOMHUCCHU;

3.1.1.11 xoHCynbTHpOBaHHE MpercenaTeNnbcTByomero Ha OOmeM coOpaHuM IO BOMIpPOCaM,
BO3HHKAIOIINM B X07ie ipoBeaeHust O0mero coopanus;

3.1.1.12 mupenmocraBieHUe pa3bICHEHUH U OTBETOB Ha BOMPOCH! y4acTHUKOB O011ero coopanus mno
IPOIIelypHBIM BOTIpocaMm npoBeeHus O01ero coopanus;

3.1.1.13 B3auMojeiiCTBHE C aKIIMOHEPAMH, KaHAUIATaMH, BBIABUHYTBIMU JUI U30paHuUsl B OpPraHbl
ynpasieHuss OOuiecTBa, MHBIMU JIMLIaMH, 110 BONPOCaM HUX NpHUCYTCTBUsA Ha OOmemM coOpaHuH,
Matepuaiam u periamenty OOriero coopaHus;

3.1.1.14 ocymiecTBiIeHHE KOHTPOJS 3a pabOTON CUETHOH KOMHCCHH, TOJYYEHHE OT CUYCTHOU
KOMHCCHHU MPOTOKOJIa 00 UTOTrax TOJIOCOBAHMS, OIOJUIETEHEH ISl TOJIOCOBAHMS, TOBEPEHHOCTEH U
UHBIX JIOKYMEHTOB, NPEIOCTaBISEMBbIX WU (OPMUPYEMBIX B CBsI3U C mpoBeneHueM OOiero
COOpaHHus, U IPUHATHIX PECIICHUSX;

3.1.1.15 mnoxaroroBka oTdera 00 UTOTaX IOJOCOBaHMS U IpoToKoa OOmero coopanus.

3.1.2. Oébecneuenue pavomwvt Cosema oOupekmopos u romumemoe Cosema OupekKmopos,
Op2anu3ayusa no02omoeKu u nposedenus zaceoanuit Coeema oupekmopoe u komumemoes Cogema
OUpeKmopos, 6 mom uucne:

3.1.2.1 oxazanue coneiicreus Ilpencenatento CoBera nupekropoB u IIpencenarensM KOMHUTETOB
CoBera JupekTOpoB B IUTaHMpoBaHMM palOoThl CoBera AMpPeKTopoB M kKomureroB CoBera
JUPEKTOPOB, BKJIOYas (OPMHUPOBAHUE TME€PEYHS BONPOCOB, MOAJIEKAIIUX 00sA3aTeIbHOMY
paccmoTrpennto CoBeTOM AMPEKTOPOB U KomuTeTamMu CoBeTa IUPEKTOPOB;

3.1.2.2 unpopmuposanue I[Ipencenarens Cosera aupexropos, [Ipencenareneit komuteroB CoBera
TUPEKTOpOB U uieHoB CoBeTa TUPEKTOPOB O COOBITUSX, UMEIOIINUX CYLIECTBEHHOE 3HAYEHHUE IS
OOuiecTBa B 4aCTH KOPIOPATUBHOTO yIpaBineHust O01ecTBa;

3.1.2.3 xoopauHanms nesitenbHocTH CoBETa JUPEKTOPOB U KOMHUTETOB COBETA JUPEKTOPOB;

3.1.2.4 yuactue B opranuzauuu paboTsl U JokyMeHTooOopoTa CoBeTa JUPEKTOPOB U KOMUTETOB
CoBeta TUpEKTOPOB;

3.1.2.5 KoHTpOIIb HEOOXOJUMOTO YPOBHS OpPraHU3alMOHHOTO W TEXHUYECKOTo oOecreyeHus
npoBeieHus 3acenannii CoBeTa JUPEKTOPOB U KOMUTETOB COoBETa TUPEKTOPOB;

3.1.2.6 KOHTpOJb 3a MOATOTOBKOM M MpoBeaeHueM 3aceqaHuii CoBeTa AUPEKTOPOB M KOMUTETOB
CoBeta TUpEKTOPOB;

3.1.2.7 cBoeBpeMeHHOE u3BelleHHe uieHOB (CoBeTra JMPEKTOPOB W TMPUITIAIIEHHBIX JHIl O
npencTosimux 3acenanusx CoBera JUPEKTOPOB U KOMUTETOB CoBeTa AUPEKTOPOB;

3.1.2.8 KOHTPOJIb 3a CO6J'IIOJICHI/ICM CPOKOB IMPEAOCTABJICHUA U 3 COOTBETCTBUCM MMPCAOCTABIIICMBIX
MaT€pHraJIOB IO BOIPOCaM IMOBCCTKH JTHSA 3aCe)IaHHﬁ Cosera JUPEKTOPOB U KOMHUTETOB Cosera
AUPCKTOPOB TpeGOBaHI/I}IM, YCTaHOBJICHHBIM BHYTPCHHUMHA JOKYMCHTAMU OGIJ.[GCTBa;

3.1.2.9 croeBpemMeHHas pacchiika wieHaMm CoBeTa TUPEKTOPOB MaTepPHAaJIOB IO BOIIPOCAM TTOBECTKH
nHst 3aceqanus CoBeta AUPEKTOPOB U KOMUTETOB CoBeTa AUPEKTOPOB;

3.1.2.10 wundopmuposanue [Ipenacenarens CoBera qUPEKTOPOB, Mpecenateneii komureroB CoBera
IUpeKTopoB, wieHoB CoBeTa AMPEKTOPOB O HApPYIIEHUSX CPOKOB MOJATOTOBKM M TOPSIKA
MOJITOTOBKH MaTEPHAIIOB K 3aCEIaHUsIM;



3.1.2.11 mnonydenwe, B TOoM uuciae mno mnopydeHuto IIpencemarens CoBera IUPEKTOPOB, B
nonapazaenenusx OOmecTBa W mpenocraBieHue wieHam (CoBeTa AUPEKTOPOB HEOOXOIUMBIX
JOKYMEHTOB W WH(pOpMaNuu 0 aesrenbHocTH OOIIecTBa, a Takke 00eCcliedeHUE MPeoCTaBICHUS
yiienam CoBeTa JUPEKTOPOB 3aMpaliniBaeMOi HMH JOMOIHUTEIBHON HHPOPMAIUHU O ICATEILHOCTH
OO1ecTBa;

3.1.2.12 yuer mepcOHAIBHBIX CBEIEHUH, BeaeHHe aHkeT wieHoB CoBera JAUPEKTOPOB,
aKTyaJlu3alys CBEJCHHH pa3 B IOJroJa, B TOM YHCIIE B LENAX IMOATOTOBKH OTYETa SMHTEHTA,
roJI0BOro oTueTa, MarepuanoB Oo1ero coopanus;

3.1.2.13 mnpenocraBnenue CoBeTy nUpeKTOpoB MHGOpMaiuu 00 mcrnoigHeHun perieHuii CoBera
TUPEKTOPOB;

3.1.2.14 o0ecrnieueHue coOMIOACHUS MOPSAKA MPUHATHS pemeHnit CoBeTa TUPEKTOPOB MO KPYITHBIM
C/IeTIKaM U CJIeJIKaM, B COBEPIIICHUH KOTOPHIX UMEETCS 3aHHTEPECOBAHHOCTH;

3.1.2.15 mnpenocraBnenne uneHam CoBeTra JAUPEKTOPOB  Pa3bsICHEHUH O TPeOOBAHMIX
3akoHojaTenbcTBa P®, VYcraBa M WHBIX BHYTPEHHHMX JOKyMeHTOB OOImiecTBa, KacarolIMXCs
MPOLEAYPHBIX BONPOCOB MOATOTOBKM M mpoBeaeHus OOmiero coOpanus u 3acemanuii Cosera
TUPEKTOPOB U KOMUTETOB COBETa TUPEKTOPOB;

3.1.2.16 opranuzamus Bcrped wieHoB CoBeTa JAMPEKTOPOB C aKIMOHEPAMH M MEHEKMEHTOM
Oo6mecTBa, ooecrieueHne 3pPEKTUBHOTO B3aUMOICHCTBHUS MEXKTy HIMH,

3.1.2.17 yuer u JOBelieHUE IO CBEACHUS YYaCTBYIOIIUX B 3acenaHuu wieHOB CoBeTa TUPEKTOPOB
nH(OpPMAMKM O TIOCTYNHBIIMX OT OTCYTCTBYIOMHMX 4ieHOB CoBeTa IUPEKTOPOB IMHUCHMEHHBIX
MHEHHUSX 10 PacCCMaTPUBAEMbIM BOIIPOCAM;

3.1.2.18 moaroToBka, OpraHM3anMs PACCHUIKH, y4eT NMOCTynuBmHX B OOIIECTBO 3aMOIHEHHBIX
OIIPOCHBIX JIMCTOB JUIsl FOJIOCOBAHUS;

3.1.2.19 KoHCyNbTHpOBaHHE TPEACEAATEIBCTBYIOMNX Ha 3acenaHusx CoBera ITUPEKTOPOB U
komuTeToB COBETa IMPEKTOPOB IO BONMPOCAM, BO3HUKAIOIIMM B XOZI€ TIPOBEACHUS 3aCeIaHHIA;

3.1.2.20 mnpemocraBieHUE pa3bICHEHUH W OTBETOB Ha BOMPOCH! WieHOB CoBeTa JUPEKTOPOB IO
MpOLEAYPHBIM BoOMpocaM MpoBeneHus 3acenanuit CoBera IupekTopoB U komuTeToB CoBera
JTUPEKTOPOB;

3.1.2.21 B3aumoneiictBue ¢ uineHamu CoBeTa IUPEKTOPOB IO BOMpPOCaM HUX MPHUCYTCTBUS Ha
3acemanusx CoBeTa JUPEKTOPOB M KOMUTETOB COBETa TUPEKTOPOB;

3.1.2.22 mojcyeT roiocoB U MOJBEIEHNE UTOTOB FOJI0COBAHNUS 110 KaXI0MY BOIIPOCY MOBECTKHU JTHS
3acemanuii CoBera QupekTopoB M KomuTeToB CoBeTa AMPEKTOPOB, MOArOTOBKA IPOTOKOJIOB
3acenanuii CoBeTa JUPEKTOPOB U KOMUTETOB COBETA TUPEKTOPOB;

3.1.2.23 peructpanus, XxpaHeHUE B YCTAaHOBICHHOM B OOIIIECTBE MOPSIKE MPOTOKOJIOB 3aceIaHui
Cogeta nupekTopoB U KoMuUTeTOB CoBeTa AUPEKTOPOB, petieHnit CoBeTa TUPEKTOPOB U KOMUTETOB
Cosera AUPCKTOPOB, IPUHATHIX OIIPOCHBIM ITyTEM (3a0‘~IHBIM FOHOCOBaHI/IeM), a TaAKXKE IMMpUIara€MbIx
K HUM JJOKYMEHTOB M MaTE€PHAJIOB;

3.1.2.24 cBoeBpeMeHHOE HaIpaBIICHUE MPOTOKOJIOB 3aceaannii CoBeTa TUPEKTOPOB U KOMHUTETOB
CoBeta TUpEKTOPOB, pellieHNI U HHBIX akTOB CoBeTa AUPEKTOPOB M KoMUTeTOB COBETa TUPEKTOPOB
SIMHOJIMYHOMY HCIIOJTHUTEIIFHOMY OpraHy ¥ (WJIM) WHBIM JIMIIAM, OTBETCTBEHHBIM 32 O0eCIieueHue
peanuzanuu pemeHui (aktoB) CoBeTa TUPEKTOPOB 1 KOMUTETOB CoBETa TUPEKTOPOB;

3.1.2.25 mnpenocraBiieHNe (3aBepeHHE) KON pENIeHUI (BBIMHCOK) W MPOTOKOJIOB 3acelaHMid
Coseta 1upekTOpoB U KoMUTeTOB COBETa IUPEKTOPOB.

3.1.3. Yuacmue 6 peanuszauuu nonumuxku no packpeimuro uHgpopmayuu, obdecneueHue
XpaHeHus KOpnopamuenvix 00Kymenmog Oouiecmea, 6 mom uucne:



3.1.3.1 opranmzanus XxpaHeHUs] JOKyMEHTOB, TOMMEHOBAHHBIX B cTaThe 91 denepanbHOrO 3akoHa
«06 AKIMMOHCPHBIX 06H_[€CTBaX)), B YaCTU JOKYMCHTOB, OTHOCAIIUXCA K OCATCIBHOCTU
KopriopaTiBHOTO cekperapsi: MPOTOKOJBI 3acedaHuii opraHoB ympasieHus OOmectBa (OO6mero
coopanusi, CoBeta aUpeKTOpoB), komuTeToB CoBeTa TUPEKTOPOB W MATEPHAIOB K JIaHHBIM
3ace/IaHusIM;

3.1.3.2 opranuzanus npeaocTaBicHus akipmonepam OomiecTBa 1ocTymna K 1okymernTam OOIecTsa B
YCTaHOBIICHHOM 3aKOHO/ATEIbCTBOM MOPSIJIKE;

3.1.3.3 opranuzanus M3roTOBJICHUSA KONUH JTOKyMeHTOB OOmiecTBa mo TpeOOBaHHIO aKIIMOHEPOB
OO1ecTBa;

3.1.3.4yuactue B o0ecrnedeHUH 00s3aTeIbHOrO packpeitusi OOmecTBoM HH(pOpMAMKA B
COOTBETCTBHUH C 3aKOHOATEIHECTBOM PD;

3.1.3.5 yuactue B akTyanu3aluu U KOHTPoJie HHPOPMALIUK, pa3MelIaeMoil Ha O(UIIHATEHOM CaiTe
OOmectBa B cetn MHTEepHET, B 9acTH MH(POPMAIMU 110 BOIIPOCaM KOPIIOPATHBHOTO YIPABJICHUS U
B3aHMOHeﬁCTBHﬂ C aKOMOHCpaMU W HMHBCCTOpaMH, a4 TAKKC B YaCTHU I/IH(i)OpMaLII/II/I, HOI[JIG)KaH_[eﬁ
00s13aTeIbHOMY PAaCKPBITHIO;

3.1.3.6 cobmoieHre pexrMa CEKpPEeTHOCTH (3aIuThl HHOpMAINK), yCTaHOBIEHHON OO0IIecTBOM B
OTHOILLICHUH €ro JCATeIbHOCTH, M OOCCIICUCHUE 3allUThl MEPCOHAJBHBIX JaHHBIX AKIMOHEPOB,
yeHoB CoBeTa TMPEKTOPOB, €ANHOINIHOTO UCIIOIHUTEIBHOTO oprana OomecTsa;

3.1.3.7 coburoieHre MIPUHITMIIA HEpasTIalleHUs KOHPUACHIIMAIBHOW HHPOPMAIIMK TPETHUM JIUIAM
(32 UCKITIOYCHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOAATEILCTBOM P®), B TOM YHCIIC MPUHSATHE
Mep M0 HepasrJallleHUI0 KOHPHUICHIMAIbHOH MHPOPMAIMU B XOZE JII000ro WH(GOPMAIIMOHHOTO
oOMeHa, B KoTopoM KopriopatuBHEIN cekpeTaph MPUHUMACT yJacTHe.

3.1.4. Obecneuenue e3aumooeiicmeuns Obuiecmea ¢ €20 aKuuoHepamu, 61A0eNbUAMU UHBIX
IMUCCUOHHBIX UEHHbIX Oymaz Qbuwecmea u yuacmue 6 NpeOynpeHcOeHuu KOpHOpamueHvIX
KOH@iuKmoes, 6 mom uucne:

3.1.4.1 yyer mmcemM, oOpallleHUH W 3alPOCOB, TOCTYMAIIUX OT AKIIMOHEPOB, BIAJICIBIICB MHBIX
SMHCCHUOHHBIX LIeHHBIX Oymar OOmectBa B ajpec OOImecTBa, OCYLIECTBICHHE KOHTPOJS Hal
CBOEBPEMEHHBIM PAaCCMOTPEHHEM OOpallleHul akIHoHepoB opraHaMu OOIIecTBa U CTPYKTYPHBIMU
nojpasnenenusmu OO0111ecTBa;

3.1.4.2 moaroToBKa OTBETOB HA MOCTyHArOIIKE OOpamIeHHs M 3alpochl B Tpeaerax KOMIETCHITUH
KopnopatiuBHOTro cekperapsi, a TakKe CBOCBPEMEHHOE HaIlpaBJeHUE OOpalIeHUIl aKIMOHEPOB B
CTPYKTYpHbIe mojpa3zzieieHuss OOIecTBa, OTBETCTBEHHBIE 32 PACCMOTPEHHE COOTBETCTBYIOIIMX
oOpaleHnit;

3.1.4.3 cBOEBpEMEHHOE BBISIBJICHHE HA3PEBAIONINX KOPIOPATHBHBIX KOH(QIMKTOB, IIPUHATHE MEP T10
uX Mpo(UIaKTHKEe M pa3pelIeHHIo, a TaKKe MpeJoCTaBlIeHue HHPOPMALUU 0 HUX HpecenaTerto
CoBeta TMPEKTOPOB U UHBIM YIIOJHOMOYEHHBIM JIUILIAM;

3.1.4.4 yyactue B opranuzanuu ucrnoinHeHus pemeHnii Coera qupektopoB u OO01iero coopanus o
npuobperennn OOIIECTBOM COOCTBEHHBIX aKIUN;

3.1.4.5 BocTIpensITCTBOBaHUE ~ 3JIOYNOTPEONIEHUIO TMpaBaMH CO CTOPOHBI BCEX YYACTHUKOB
KOPIIOPAaTUBHBIX OTHOILLIEHHI.

3.1.5. Yuacmue ¢ cosepuiencmeosanuu cucmemsl U NPAKMUKU KOPHOPAMUBHO20 YNPAGIEHUS 8
Oowecmee, 6 mom uucne:

3.1.5.1 yuactue B pa3paOoTKe BHYTPEHHHX JOKYMeHTOB OOIiecTBa B 00JIACTH KOPHOPATHBHOTO
VIpaBJICHUST B COOTBETCTBHH C 33/Jla4aMH MO PA3BUTHIO KOPIIOPATHBHOTO YIPABICHHS WIH IO
nopyuyeruto CoBeTa JTUPEKTOPOB;



3.1.5.2 MOHUTOPHUHT JIyYIIUX OTEUECTBEHHBIX U 3apyOCKHBIX MPAKTUK KOPIOPATUBHOTO
yrnpaBieHusi, obcyxaeHue c wieHamu CoBeTa TUPEKTOPOB U HCIOJHUTEIBHBIMH OpraHaMu
OOm1ecTBa BO3MOKHOCTH U 11€JIECO00Pa3HOCTH BHEIPEHHUSI COOTBETCTBYIOIINX MPaKkTUK B OOIIIeCTBE;

3.1.5.3 yuactue B mporiecce KOpIOPaTUBHOTO YIPABICHUS JOYEPHUMHU OOIIECTBAMH, B TOM YHCIIE
PEKOMEHIallMH IO Pa3BUTHIO CUCTEMBI U IPAKTUKU KOPIIOPATUBHOTO ynpasieHus B O0IecTse u ero
JOYEPHUX OOIIEeCTBaX.

3.1.6. Obecneuenue peanuzayuu ycmanos1eHHbIX 3aKOHOOameabcmeom P® u enympennumu
ookymenmamu QOobwiecmea npoueoyp, obecneuusarOWiux pealu3ayulo npaé u 3aKOHHBIX
uUHmMepPeco8 aKyUuoHepos, KOHMPOJb 3a COOII00eHUEM U UCNOTHEHUEM YKA3AHHBIX NPOUedyp, 6
mom uucne:

3.1.6.1 uanuuupoBaHue pa3pabOTKU BHYTPEHHUX MTPOLIETYP COBEPIICHHS KOPIIOPATUBHBIX 1EHCTBUI
OO1ecTBa, B TOM YHCIIE Y9aCTHE B TOJATOTOBKE HOBBIX BHYTPEHHUX HOPMATUBHBIX JIOKYMEHTOB, JIJIS
ueneil coOmrofeHuss TpeOOoBaHMM 3akoHOAaTeNbCcTBA P® M JydIIMX MPaKTUK KOPIOPATUBHOTO
yIpaBJICHUS;

3.1.6.2 B3auMoielicTBUE C aKIMOHEpPaMH, B TOM 4YHCIIe Pa3bsiCHEHUS aKlIHOHepaM TpeOoBaHUi
3akoHoAarenscTBa P®, mopsaka pealu3alud  COOTBETCTBYIOUIMX — IPOLELYp, OKa3zaHue
MPAKTUYECKON TTOMOIIM B peau3alliy PaB aKI[MOHEPOB;

3.1.6.3 nezamemmurenbHoe  mHGOpMupoBaHue CoBeTa JTUPEKTOPOB 000 BCEX BBISBICHHBIX
HapyIIECHUSIX 3aKOHOJATENbCTBA, a TAaKXKE IOJIOKEHHI BHYTPEHHUX JOKyMeHTOB OOIiecTsa,
coOro/IeHNe KOTOPbIX oTHOcUTCS K (yHkuusM KopropatuBaoro cekperapss OOImecTBa, a Takxke
BBIHECEHHE BOIIPOCOB, CBSI3aHHBIX C TAKUMH HAPYIICHUSMH, Ha paccMoTpeHne CoBeTa JUPEKTOPOB,
C YKa3aHHMEM NPEUI0KEHUN 110 YCTPAaHEHHUIO HapyLIECHUH.

3.1.7. Huvie ¢pynkyuu, npedycmompennvle mpedosanuamu 3akonooamenvcmea P®, a maksice
6HympeHHUMu 0okymenmamu Odujecmea, 6 mom uucne:

3.1.7.1 o6ecnieuenue B3aumojeicTBus OOIIECTBa ¢ OpraHaMu peryJaupoBaHUs, OpraHH3aTOpaMu
TOPTOBIIM, PETUCTPATOPOM, UHBIMH MPO(HECCHOHATLHBIMA YYaCTHUKAMU PHIHKA IIEHHBIX Oymar B
paMKax MOJTHOMOYMH, 3aKpeTIeHHbIX 32 KoprmopaTuBHBIM cekpeTapem;

3.1.7.2 BeImonHEeHNE WHBIX (DYHKIIHA, TPETyCMOTPEHHBIX 3aKoHOAaTenbcTBOM P u [lonoxenuem, a
Taxke nopyuenuit [lpencenarens u wienoB CoBeTa TUPEKTOPOB.

4, IIPABA M OBSI3BAHHOCTU KOPIIOPATUBHOI'O CEKPETAPS
4.1.  KopnopaTuBHbIi cekpeTaphb BIpPaBe:

4.1.1. zampamuBaTh W TMONydYaTh y MOJDKHOCTHBIX Jui OOmiecTBa, BKIIOYAs PYKOBOJIUTENEH
CTPYKTYpPHBIX TmoApazaeneHuii OOmiecTBa, WHGOPMAIMIO W JOKYMEHTHI, HEOOXOJIUMBbIE IS
BBINTOJIHEHUS BO3JI0’KEHHBIX Ha KopriopaTuBHOTO cexpeTaps 3a1ay;

4.1.2. ocCymIeCTBIATH KOHTPOJIb UCIIOTHEHUS pelIeHni, puHATHIX CoBETOM AUPEKTOPOB ¥ O0muM
coOpaHuem;

4.1.3. mpuHHMaTh KOPPECMOHICHIIMIO, BKIIOYAs OOpaIleHUs W 3asBJICHUS, NPOCTYMAIOIIUE OT
aKIMOHEPOB, BJIAJEIIBIIEB HHBIX SMUCCHOHHBIX LIEHHBIX Oymar O0IecTBa, yUuThIBaTh 1aTy U BpeMs
noctyruieHns B O0IIeCTBO COOTBETCTBYIONINX IOKYMEHTOB;

4.1.4. 3anpamuBaTh uHpopManMio0 y peructpatopa OOmectBa B 00beMe, YCTaHOBIEHHOM
3aKOHOIaTeNbCTBOM P®D 1 JOTOBOPOM C pETUCTPATOPOM;

4.1.5. B mpenenax cBoeil KOMIETEHIIMM BEIHOCUTH BOIPOCHI Ha paccMoTpeHre CoBeTa TUPEKTOPOB
n xomuteToB CoBeTa IUPEKTOPOB, OCYLIECTBIATH B3ammojencteue ¢ Ilpencemarenem Cosera
JUPEKTOPOB U IpeacenarensiMiu KoMuTeToB CoBeTa TUPEKTOPOB;



4.1.6. 3aBepsATh CBOEH mMoOANMUChI0 W Tedarbio OOmecTBa KOMWM MPOTOKOJIOB, MOMAMKCHIBATH
BBIMMCKU U3 HUX, COAEpXallue pemeHus, npuasaTeie CoBeToM AupekTopoB n O0mmmM cobpanueM
aKIMOHEPOB, a TAKXKE 3aBEPATh KOITUH JOKYMEHTBI, yTBEP K ICHHBIC perieHus MU CoBeTa JUPEKTOPOB,
OOuiero codpanus aKIIMOHEPOB;

4.1.7. KOHTPOJIMPOBATH COOJIFOACHHUE IOJDKHOCTHBIMY JIMIIAMH B paboTHHKaMu O0IIecTBa ycTaBa u
BHYTPEHHUX JIOKyMEeHTOB OOmecTBa B YacTH BOMPOCOB, OTHOCSIIMXCS K  (YHKIUIM
KopnioparuHoro cexperaps.

4.2. KopropaTuBHBII cekpeTapb 00s13aH:

4.2.1. npu OCyIIECTBICHUH CBOUX IMpPaB U UCIOJHEHUH OOS3aHHOCTEH JelcTBOBaTh B MHTEpECax
OOmecTBa, OCYIIECTBISITH CBOM TIpaBa M HCIOJNHATH O0s3aHHOCTH B OTHomeHWH OOmecTBa
100POCOBECTHO U Pa3yMHO;

4.2.2. cTporo coOmroaaTh B CBOCH IEATEIHLHOCTH HOPMBI U TpeOOoBaHMs 3aKoHOJaTenbcTBa PD,
YcTaBa, BHyTPEHHHX JJOKyMEHTOB O0IIIeCTBa;

4.2.3. mpu peuIeHny BO3HUKAIOUIMX BOIMPOCOB MCXOJUTH M3 MPE3YMIIIHH COOJIIOICHUS HHTEPECOB
aKI[MOHEPOB;

4.2.4. wucnonuste nopyuyenus [Ipencenarens CoBera TupeKTOpPOB;
4.2.5. 1o tpeboBanuto CoBeTa AUPEKTOPOB OTYUTHIBATHCS IIEPEl HUM O CBOEH €S TeNbHOCTH;

4.2.6. HezamemnutenbHO wuH(popMHpoBaTh COBET IUPEKTOPOB O BO3HHUKHOBEHHH CHTYAallHH,
CO3JIAI0IIMX YIpo3y HapylIEeHHs HOPM AEHCTBYIOLIETro 3akoHojaTrenbcTBa Pd, mpaB akiuoHepos,
BO3HUKHOBEHUS KOPIIOPATUBHOTO KOH(IINKTA;

4.2.7. CcBOEBpPEMEHHO NMPUHUMATh MEPHI [0 Pa3PEIICHHI0 KOPIIOPATUBHBIX KOH(IUKTOB;

4.2.8. weszamemnurensHo uH(popmuposath [Ipencenarens CoBera TUPEKTOPOB O BOSHUKHOBEHHHU
(BO3MO>XKHOCTH BO3HMKHOBEHMSI) KOH(IIMKTa HHTepecoB KopropaTUBHOro cekperaps;

4.2.9. oxa3pIBaTh METOJOJIOTHYECKYIO TIOIEPKKY ACATEIHHOCTH HHBIX COTPYAHUKOB OO0IecTBa B
4acTH, OTHOCSILEHCS K BOIIPOCaM KOPIIOPATUBHOIO YIIPaBJICHHUS;

4.2.10. moBpIIaTh  COOCTBEHHYIO  KBaJU(UKAIMIO,  TOAJNEPKUBATh  B3aUMOJCHCTBHE  C
npoeCCHOHATBHBIM  COOOIECTBOM IO BOIPOCaM KOPIIOPATHUBHOIO YIPAaBJICHUS, a TaKxke
npeacTasiasaTh OOIIECTBO IO BOpocaM JiesTenbHocTH KopropatuBHoro cexperaps.

5. OTBETCTBEHHOCTHh KOPIIOPATUBHOI'O CEKPETAPSI

5.1. KopmopaTuBHBI cekpeTapb HECET OTBETCTBEHHOCTh B COOTBETCTBUU C JCHWCTBYIOUIUM
3aKOHOIATEeILCTBOM PD.

5.2. KopropaTuBHbBII cekpeTapb HE BIIpaBe pasrjamarh JOObIe CBEICHMs, COCTaBIISAIOLINE
KOMMEpPUECKYIO U UHYI0 TaiiHy OO1miecTsa.

5.3.  KopropaTuBHbIil cekpeTapb He BIIpaBe UCIOIb30BAThH B IMUYHBIX HHTEpEcaxX WU B HHTEpECcax
TPETbUX JIMI W pasriamarh JOCTYNHYIO €My KOH(QHIECHUMANbHYI0 HMHQOpPMAIMI0 U HHYIO
CYLIECTBEHHYIO HEMyOIuuHYI0 (MHCalepcKyto) nHpopmanuto 06 Obmiectse.

5.4. KopropaTuBHBIM CeKpeTapb HECET OTBETCTBEHHOCTH Tmiepen OOmecTBoM 3a YOBITKH,
npuurHeHHbIe OO0IIeCTBY €ro BUHOBHBIMH JIEHCTBUSMU (O€3/1eHICTBHEM), €CIIM WHBIE OCHOBAHUS U
pa3Mep OTBETCTBEHHOCTH HE YCTAHOBJICHBI (he/IepaIbHBIMU 3aKOHAMH.

5.5.  KopmopaTuBHbII CceKpeTaph HECET OTBETCTBEHHOCTh B COOTBETCTBUM C BHYTPEHHUMH
nokymeHtamu OOImiecTBa 3a HecOONIOACHHE TpeOOBAaHWUU M0 TPEIOCTABICHUIO HH(POPMAIINH
(I1OKYMEHTOB).



6. IIOJUMHEHHOCTb KOPIOPATUBHOIO CEKPETAPSI M TMOPSIJIOK ErO
B3AUMOJENCTBUSI C  OPFAHAMM  OBWIECTBA W CTPYKTYPHBIMU
MOAPA3JAEJEHUSIMUA OBLECTBA

6.1. KopnopaTtuBHblii cekpeTaps nogordereH CoBETY AMPEKTOPOB U A IMHHUCTPATUBHO MOTIYMHEH
CIIUHOIMIHOMY HUCTIOJIHUTEIbHOMY oprany (I'eHepaibHOMY AUPEKTOPY).

6.2. KopmopaTuBHBI CEKpeTaph BO3TJIABISIET CHEIHAIBLHOE CTPYKTYpHOE TOJpa3zciieHue
OOmiecTBa, OCYIIECTBIIAIONIEE (PYHKIIMU KOPIIOPATHBHOTO CeKperaps (B ciiyyae (GOPMHpPOBAHUS B
OO01ecTBe yKa3aHHOTO MOAPA3ICIICHHUS).

6.3. KopmopaTuBHbIi cekpeTapb B3aUMOICUCTBYET C JIIOOBIMU OpraHaMu yipanienus O01iecTsa,
€ro CTPYKTYpPHBIMHU MOAPA3ACICHUSIMUA, MEHEDKMEHTOM M pabOTHUKAaMHU B TOH Mepe, B KOTOPOH 3TO
HeoOXoouMO I HaJyulekamiero ocymiectBieHus ¢yHknuit  KoprnopatuBHoro cekperaps,
onpenaeneHHbix [lonoxennem.

6.4. Opransr OOmecTBa U I0DKHOCTHBIE Jnia OOmecTBa 00s3aHBI BCEMEPHO COACHCTBOBATH
KoprnoparuBHOMY ceKpeTapro B OCYIIECTBICHUH UM CBOMX (DYHKIIHMIA, B TOM YHCIIC TIPEIOCTABIATh
KopriopaTiBHOMY CeKpeTapro 3ampaiivBacMylo UM B paMKaX CBOCH KOMIIETECHIIMH HH()OPMAIUIO U
JOKYMEHTBI.

6.5. 0060 Bcex (axTax, MPEMSITCTBYIOLUIUX COOIIOJICHUIO MPOLEAYp, OOecreueHre peann3aun
KoTopbix oTHeceHo Ilonmoxxenmem k ¢ynkmusm KopropatuBaoro cekperaps, KoprnopaTtuBHbii
CeKpeTapp B TeueHue He Oonee uyeM 2 (AByX) paboumx JHEH ¢ MOMEHTa JOMYILICHUS
COOTBETCTBYIOIIETO HapyHICHHs] JOJDKeH cooomuth Ilpencemarenro CoBera IUPEKTOPOB U
['enepanibHOMY TUPEKTOPY.

1. YcCiI0oBHUA U NOPAJOK BBIILIATBI BO3HATPAXKJIEHUA KOPIIOPATUBHOMY
CEKPETAPIO

7.1.  Pa3mep u ycioBus Bo3HarpaxjaeHus KopnopatuBHoro cekperapsi, BKIt0o4as opsI0K U CPOKU
BBIIJIATHl BO3HArpaxjaeHus, onpeznenstorcs Coserom nupekropom OOmiecTBa M (QUKCUPYIOTCS B
3aKJII0YAEMOM C HUM TPYAOBOM JIOTOBODE.

7.2.  Tlo pemenuto CoBera nupekTopoB KoprnopaTUBHOMY CeKpeTapro MOXET ObITh BBIILIAYEHO
JIOTIOJIHUTEIBHOE BO3HATPAXK/IEHUE TI0 pe3yJibTaTaM pabOThl 3a KaJleHIapHBIH rol.

7.3. B caysae ¢dopmupoBanus komurera CoBeTa AUPEKTOPOB IO BO3ZHATPAKICHUAM U
HOMMHALIUSM pa3Mep BO3HArpakJeHus M NPUHLUIBI pemupoBaHus KopmopatuBHoro cexperaps
OIIPEAEIAIOTCA C Y4ETOM peKoMeHAanui komurera CoBeTa AMPEKTOPOB IO BO3HArpa)XIACHUAM U
HOMMHAIIHSIM.

7.4. B umemnax omnpeaeneHus pasmepa BO3HArPaXAE€HUS W HPUHIUIIOB IPEMUPOBAHMS
KopnopatuBHoro cexperapsi, a Takke U3MEHEHHUS pa3Mepa BO3HArpakJeHUs U IPeJOoCTaBICHUS
MHBIX (pOpPM MOOIPEHNUS:

7.4.1. xomurter CoBeTa TUPEKTOPOB MO BO3HAIPAXKACHUAM U HOMUHAIUSM €KETOHO MPEACTABIISET
CoBeTy TUPEKTOPOB PEKOMEHIALMN B OTHOUIEHUH TPUHIIMIIOB IPEMUPOBAHMS U HHOTO TIOOIIPEHUS
KopnoparuBHoro cekperaps, HOJITOTOBJIICHHbIE IO pe3yjbTaTaM aHaiu3a M MpeABapUTEIbHON
olleHKU paboTel KoprnopaTuBHOro cexkperapsi Mo UTOraM KaJleHAApHOTO roja (B cilydae CO3/1aHUs
Takoro komutera rpu CoBere TUPEKTOPOB, B IPOTUBHOM CITydae COOTBETCTBYIOIINE PEKOMEH AU
HE MPEeIOCTaBISAI0TCS U HE TpeOyIoTCs);

7.4.2. CoBeT IUPEKTOPOB EXKEroAHO oImeHuBaeT pabory KoprmopatnBHOTO cekperaps, Ipu
HeoOxomuMocT MmO pemieHHto CoBeTa AMPEKTOPOB paccMaTpUBAaeT OTYETHl O padoTe
KoprnopatuBHoro cexperapsi, a Takke ¢ y4eToM peKoMeHanuii komuteta CoBeTa AUPEKTOPOB 1O
BO3HArPaXJACHUSIM M HOMUHAIUSM (B Cllydae CO3JaHus Takoro komutera npu CoBeTe TUPEKTOPOB)
MOXET MPUHSTH PElIeHNe O MPEMUPOBAHUHN JTUO0 HHOM ToolpeHrnr KoprmopaTHBHOTO cekpeTapsi.



8. ITPUHIUIIBI AESATEJIBHOCTA KOPIIOPATUBHOI'O CEKPETAPS
8.1. HeszaBucumocTh U OECIIPUCTPACTHOCTH

8.1.1. OOmiecTBO MNPUHUMAET HEOOXOAUMBIE MeEphl s OOeCleYeHUss HE3aBUCUMOCTH H
OecripuctpactHocTH KOpropaTUBHOTO CeKpeTaps, CO3[aeT YCIOBHUS Uil OSCHpENsATCTBEHHOTO W
3¢ (heKTHBHOTO OocyIiecTBIeHUs KOPIIOpaTHBHBIM CEKpeTapeM CBOMX (DYHKIIHIA,

8.1.2. KopropaTHBHBII ceKpeTapb UMEET MpaBo OECIPENsITCTBEHHO B3aNMO1eHCTBOBAThH ¢ COBETOM
JIUPEKTOPOB M MO COOCTBEHHON WHHMIMATHBE NOKJIanbiBaTh COBETY IUPEKTOPOB O BOIPOCAX,
BO3HUKAIOMIUX B XOJI¢ OCYIIECTBICHUS UM CBOUX (DYHKUUH, U NPEIIOKEHHUIX 10 UX PELICHHIO, a
TaK)Ke PaCKphIBaTh JAHHYIO HHPOPMAIHMIO €IMHOJIMYHOMY HCIIOJIHUTEIbHOMY oprany OO1ecTsa.

8.2.  IlpodeccronanbHasi KOMIIETEHTHOCTh

8.2.1. KopropaTuBHBIi CceKpeTapb JOMKEH COOTBETCTBOBATH TPEOOBAHMSIM, YCTaHOBJICHHBIM
Ilonoxenuem;

8.2.2. KopropaTuBHbII CceKkpeTapp JOJDKEH o00JajaTh 3HAHUSMHU, HABbIKAMH W JIPYTUMHU
KOMITETCHITMSIMH, HEOOXOJWMBIMH IS BBITIOJHEHHUS CBOHMX JOJDKHOCTHBIX OOS3aHHOCTCH WITU
MOJIyYUTh UX;

8.2.3. KopropaTuBHBII CeKpeTaph JOJDKEH COBEPIICHCTBOBATH CBOW 3HAHUS, HABBIKK U JPyTHE
KOMIIETEHIH [TyTeM HENPEPBIBHOTO MPO(ECCUOHATBHOTO PA3BUTHS.

8.3.  VHble NpUHIUIIBI 1EATEILHOCTH.

JInsi HaWIydmiero BBIMOJMHEHUS cBouX (GyHKIMHA KopropaTWBHBIM CceKpeTapb Takke 00s3aH
CJIE0BATh CIEAYIOUIUM IPUHIUIIAM:

8.3.1 JosTBHOCTH 1O OTHOIICHUIO K OOIIECTBY, YeCTHOCTh U OOBEKTUBHOCTB;
8.3.2 KOH(pUACHIMATHHOCTh U KOMIICTCHTHOCTB;
8.3.3 3ammTa MHTEPECOB BCEX aKIIMOHEPOB,;

8.3.4 yueT MHTEPECOB BCEX 3aMHTEPECOBAHHBIX CTOPOH — YYACTHUKOB KOPIIOPATUBHBIX OTHOIIICHUN
OO01ecTBa;

8.3.5 KOHCTPYKTHUBHOCTb JE€HCTBUN TIpHU YPEryIUpPOBAHUU KOPHOPATHBHBIX KOHQIMKTOB B
OO0111ecTBE;

8.3.6 copaeiictBue B oOecmeyeHMHM YpOBHSA Mpo3pauyHocTH OOIIecTBa B COOTBETCTBUU C
TpeOoBaHUAMU 3aKoHOAaTeNbCTBA PD 11 pexomenaanusamu Konexca KOpIopaTHBHOTO YIIpaBIICHHS,

8.3.7 OTKPBITOCTH, KOHCTPYKTUBHOCTD B3aUMOJEUCTBUS U B3aMMOIIOHUMAaHU

8.3.8 paBHOmMpaBHOE B3aUMOCHCTBHME CO BCEMH YJICHAMH OPraHOB YIPABICHHUS M KOHTPOJISI
OOmectBa, a Takke ¢ paborHukamu OOIIecTBa BHE 3aBUCHMOCTH OT WX COLMAIBHOTO CTaryca,
JIOJDKHOCTHOTO TIOJIOKEHHUS U UHBIX (haKTOPOB;

8.3.9 columoieHre IpaBui KOPIOPATUBHOM KyJIbTYpHl, eicTByIOMmKX B OOIIecTBE periaMeHToB U
MpoLEeayp, HE MPOTUBOpEYAlMX 3aKoHOAAaTeNbcTBY P® u yCTaHOBIEHHBIX BHYTPEHHUMU
nokymentamu OO1iecTBa;

8.3.10 yuactue B HE NPOTHBOpEYAIINX 3aKOHOAATENbCTBY P® (dopmax ampTepHATHBHOTO
(Hecy1eOHOro0) pa3pelieHus: KOpIopaTUBHBIX KOH(IUKTOB B OTHOIIeHHH OO0I1IecTBa.

9. 3AKJIIOUYNATEJBHBIE MTOJIOKEHUS

9.1. Tlonoxenwue, a TaKXkKe JFOObIC N3MEHEHHS U JIOTIOJTHEHUS K HEMY, BKITIOYasi HOBYIO PEIaKITHIO
ITonoxxenus, yreepxnarorcss COBETOM TUPEKTOPOB.
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9.2. Bce Bompochl, He yperyiupoBaHHble B [loJoXeHHH, PpEryJUPYIOTCS JIEHCTBYIOIIUM
3akoHoJaTenbcTBOM P®D, YcraBoM, BHyTpeHHUMH JoKyMeHTaMu OO1iecTBa.

9.3. B cuyuae, eciu B pe3ynbTaTe U3MEHEHUS 3aKOHOAATeNbcTBA PD 1/Ma HOpMaTUBHBIX AKTOB
Poccuiickoit denepanuu oTaenbHbIE MyHKTHI 110y10kK€HMS BCTyHaroT B IIPOTHBOPEYUE C HHUMY,
YKa3aHHbIE IIyHKTBl yTpayMBalOT CWJIy M JO MOMEHTa BHeceHusi u3MeHeHud B [lonoxenue B
cooTBeTCTBYIOLIEH yacTu [losioxkeHns AeicTByeT 3aKOHOAATEIbCTBO PD.
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